
 

 

 

JOB DESCRIPTION  

TOWN OF WEST WARWICK 

 

TITLE:  Building Inspector II    DATE REVISED:  July 9, 2026 

DEPARTMENT: Town Hall                                         LAST REVISION: 

DIVISION:  Building 

UNION:   No      FLSA:  Exempt 

 

PRIMARY PURPOSE OF THE POSITION:      

Under the supervision of the Building Official, inspects buildings and structures to see that work 

is being done according to approved plans and in accordance with pertinent codes and 

ordinances.  Makes reports relative to compliance and violations of Town ordinances and state 

building code. On call for emergencies. 

ESSENTIAL DUTIES:   

• Inspecting structures for compliance with Rhode Island Building codes. 

• On occasion, fill in for Building Official in their absence. 

• Responding to structural emergencies such as fire, vehicular damage and natural 

disasters. 

• Perform minimum housing inspection for compliance with property maintenance code. 

• Plan review of blueprint for compliance with minimum building code standards. 

• Makes reports for the Building Official. 

• Writes warnings, complaints, and gathers evidence for court proceedings.  

• Attends court as needed. 

• Communicates with other divisions such as Engineering, Sewer, Water and Zoning prior 

to issuance of permits for compliance with other requirements of those divisions.  

• Performs other related duties as assigned. 

EDUCATION AND EXPERIENCE:  

Associates degree in related field of study. Certification from the state building commissioner 

and building code standards committee in Rhode Island and, at least five years’ experience or 

any equivalent combination of education and experience.  



 
 

 

QUALIFICATIONS/REQUIREMENTS:   

• Ability to write professional correspondence and reports. 

• Ability to maintain confidential and sensitive information. 

• Ability to communicate effectively both orally and in writing. 

• Ability to understand and follow oral and written instructions, town ordinances, and 

building codes.  

• Valid Driver’s license 

• Ability to pass a thorough background check. 

 

PHYSICAL DEMANDS:  

Physical abilities include walking, bending, lifting, and crouching to perform inspections. Must 

be able to operate a motor vehicle. Ability to operate a variety of office equipment including 

telephone, copy machine and computer. Ability to hear and comprehend conversations and 

other sounds associated with inspections and code violations.  

WORK ENVIRONMENT: 

Climate controlled office environment. Exposure to noise, dust, and inclement weather 

conditions. Some work conducted in potentially hazardous areas. Travel by motor vehicle.  

 

This job description does not constitute an employment agreement between the Town of 

West Warwick and the employee. 

 

 

APPROVED: 

 

___________________________                          _______________                                                                                               

Town Manager              Date 


